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NOTICE
MAINTENANCE DIVISION 
(AFSCME LOCAL 288)
BIDS WILL BE RECEIVED  for : Housing Choice Voucher Specialist 

POSITION SUMMARY:	This position is responsible for processing applications and determining eligibility, Annual and Interim recertifications within required time frames, contracts and leases and portability for programs associated with the Housing Choice Voucher Program and Project-Based voucher program in accordance with applicable Federal and Authority regulations and policy, as amended. Must consistently apply eligibility requirements, subsidy calculation requirements, verification procedures, follow-up procedures and accurately maintain client and landlord files. Must also consistently communicate with and maintain professional relations with applicants, participants, landlords, staff and general public.
essential functions.
Hourly Rate:	 $20.27 / hr.
Date of Posting:	Friday April 10, 2026
Date of Closing:	 Monday , April 20,2026


Must be received in the Department of Human Resources by 4:30 p.m. Monday April 20, 2026
Please submit resume to the office of Director of Administration.
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